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me«umwmmm
 Regdr—(1) Circular No. 11980/SC3[87/P&ARD dated 3-12-1987.
© (2) Ciroular No.G5¢4/Adv. C3/g3/P&ARD dated 24-10-1998.
: ORDER

Governmem are: pieased to issue the E'oﬂowmg further mod:ﬁcatmnsf
- dlarifications to _the Circular dated 3-12-1987 . containing ihstructions
" regarding corre;cnon of date of birth in Service Book of Gavemment
-, employees.
. -Para'l of the ercular dated - 3- 1%198? (appendﬁd} just details
. .2h¢ documents that can be dgeepted as proof of age for purpose of entering
. date of birth in the Service Book of an employee, on entry in Govern—
. ment Service. The second and- third sentences in sub para (i) uader para -
C Y in the Cireular dated: 8-12- 1967 " dre,. therefcre, - UNDECEssaTy. This .
- portion of the G;rcxﬂm has also’ gjven scope’ for interprefation not-intended
- by* Govemment .These two ~senténces . will, therefore, stand deleted
Sub -para (i), as modified will- accoxdmaiy be read as followsi—

' B3 In the case of persons who have ~attended = school 1I1c
" School Leaving Certificate or an authenticated extract of the admission

‘register of the School or College ‘where the Officer last studied’®.”

o 2. . Governinent also-order that correction of date of birth as enteréd
~“in.the Servme Book of an employee, - ‘who has, attended a recognised.
. school will be allowed only if the faﬂewmg cond.{hons are satzsﬁedmvxdc
. 3150 Circular " read as second paper. _ .
(i) +The apphcataon for- corréction should  be m*adc beyond tht.
) per:od of two years . preceding the employees retirement, reckoned with .
meferenceto the date of birth s recorcied in the Bervice Book.
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: (i) The apphcatmn for correction should be. supported by attcStt;d
copies of SSLG/SSC. Book or extract of' School - rec:ords whmhever xs
- applicable, as corrected. :

3. Mere correction of date Qf birth in. the School recou}s will not )
entitle the employee for a consequential correction of date of birth Anc
* Service Book. Each case will be ‘considered by Govemment on ‘merits a‘nd.. ’
orders passéd.

4, Under no. clrcumstance wﬂi an ayphcatmn for carrectlon of
date of birth be entertained within the two year period, prior to the date
of retirement of thc employee, - reckoned wzth rcf’crencc to. the dﬂm: of -
.bxrth*xs recorded in’the Service Book. - : '

5. Applications for condonation. ‘of de}ay and " for. entertmnmert of

applications” in relaxation of the ccns:{men re«ardmg time lHmit. sha}l be

" summarliy rejected. : _ B

" These instructions shall be scrupu}c}usly folinweda i : L

L : _ . ' By order. Of th:: Gevemor%

et TR SHANMUGASUNDARAM, .|
S  Commissioner and Seﬁmmg

to Gozwrmrs%.': L
Lt

o

"-Ai} Heads Gf“ I}epamnant and Oﬁices : ‘

" .The > Chief Executives of all Govemmmt owned Gﬂmpmxes and

;- Lorporations.

T All Departments {(all- Secmans} of the Sccretanat mcludmg .,a.w. :
Finance and Legislature Secretariat..

" The Sesretary, Kerala Pablic Service Cammxsszon _ (mth gf ST
..~ The Registrar, High Court,: ‘Ernakolam. C EAR N
. The Registrar, University of Kemla{(l‘ahcuﬁ[@edna e Ty
The Registrar, Mahavma Gandhi Usniversity, Kottayam -,
The Registrar, Kerala Agriciliural ﬁnwersxty, Thrzs*ur D gy
. "The Advoecate General, Ernakulam. = - P
.."The General Manaﬂ"cr, Kerala State Roa:i Tramport ST A

"o Corporation, Thiruvananthapuram '
. The Sacretary, Kemia Smte Eie,cmcxry Bcarci Thmuvananthapur*n.

> The: St:cretar? to Gmernon £ =
.. The Under Seécretary to Chief’ st(:mmy e -
*.The Private Secretaries: for the Chief Mxmsmr zmci othet bi:mst:em,
ihe . Private Secretary to the Snmkm, Legxsimwa A y e a8 i:s bv,
. Thxmvamnthapuram L
. The Private Becretary to the Leader ef Oppmmon, Genmnment hous&, o
oo Thiravananthapuram. . - 5 e
i The erectar of Pubhc Re}atmm, "i‘h&mvammhapumm
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APPENDIX

Personnel & Adxﬁiniétw'ative Réforms (Sexrvices—C) Department

B CIRGULAR
No. 11980/SC3/87/P&ARD., Tkzrazzaﬂwzﬁzaﬁ&rrm 3rd December. 1987,

Sab —Public Services—Correction of - date of birth nqted in the

Service Book——Instmctmns——-Issued
Re_zf——-l G. 0. (P) No. 34‘%;*65}1’1) dated 27- 3-I965
0 2. G. Ox (MS) No. 39}?.‘?}?}3 dated 22-1+ 1972
5. GO . (MS) No. 123/75fP23 dated 15-6- 1975
4. G. O. (P} No. 260}7;)§PD dated 3- 111975,

S As regards acceptable ‘documenits as’ prodf, of age for éntry-in
- Government Service: the. foilowmg ordérs have been issued by Govemment

‘in the G. O. first cited. as amended by the G. O. 4th cited. -

(i) In.thecase of persons who have attended 2 recogmsed schml .
‘the School Leaving Certificate or.an authenticated estract of the admissicn .

tegister of the School or College where - the officer, Iast studied. * If the

date of birth entered * in the school . or coﬂege record . is alleged o be
- incorrect the person concerned may adduce satisfactory evidence to, prove .
" the correct date of birth. Such evidence will be, cansxdered on merzts and

appropr;ate orders issued by Government.

“(ii) " In .the case of others ' an autheriticated axtract f'rom thc birth .
~_reg:ster or the. baptismal register or 4n certificate issued from a Muslim
Jamai-at the/correctness of which is'certified by a. Gazetted  Officer or &
certificate by a Magastrate or dther well known or trustworthy person in .
" the town or village or original copy of the horoscope, or . corrgspondence.
- at'the time of birth supported by  a declaration beforé the Head of .the
-Office or an affidavitof the parentof the: person or a close: relative who -,
has knowledg& of the dpprornmatt: daté  of -birth- of the pmon, signed

' '_befere an: officer’ who -is competent t0 administer oath.
(i} The- document” may also be acceptf:d m, thc case of‘ pmsons

who have attended a school but whose date of birth cannot be proved by
/2 the school or college - records by reason’ “of. the fact . that the.  velevant '
- -records of\ t}m Schoel or’ Golicge have after c%ue erkqmry been found :

- ‘d{:stroyed

e Acccrdmg t}m emsnng orders, -every, person mwly appgmtcd to'

Governmeut Service whether permanently. or _temporarliy ‘should produce

?--:samsfactory proof of date of birth to the appointing Officer or Head of the -
- “office as case may be. Once'the date of birth has been acceptéd-and recorded.

in the Service Register, - it should: form conclusive ‘evidence of ‘the same in

- “réspect of all futuré Government  transactions. - The' entry in the Service B

S

“-Register should  be full’ and it'should indicate on wlw.t evidence the date
--_-.:‘_gf bn':h m acceptcd by 16& Appomtmg Ofﬁcer or ‘a:hc Hﬁad of Gfﬁcm o
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Normally corrections of date of birth in the Service Register are made in
exceptional cases. based on those made in the School records in regard <

"~ to which the Cofivmissioner for Government Examinations is the competent -
authority. . e oL _ -
. 3. In G.O. 2nd cited, Government have clarified that except in
- exceptional cases where it has been - adequately made out that . the
concerned officer did not and could not have an opportanity to-make his
request, requests for correction . or alteration of date of bifth of Govern-
" ment Servents would not be allowed within two years of the date of their

. retifement, By G. O. third cited, Government further clarified that more
* correction of date of birth in the Schools records of a Government Servant
. by the Commissioner for Government: Examinations by itsell does not cast. -
. - any oblegation on the -Government to carry .out that correction’.in the™
“ Service Book of the Government Servant concerned as a matter of course
and that the Government resefve the right to consider the mierits’ of such
~cases independently, taking into -account the conditions stipulated in . the

-G, O. first cited, . _ .
- In order to have a uniform procedure and to-avoid doubts in dealing with -
requests for correction of date of birth’ noted in. the ‘Service Register,
Government *order that- all ‘applications for condonaion of delay for. -
_correctipg the SSLC Book‘or for correction of the  entry’in the Service
“Book, be rejected.. Requeésts for correction in the ‘SSLCISSC, orin the .
Service Register will:bé entertained only if ‘they are “made . in the time
limit fixed. The correction of the date of birth in the SSLO Book/SSC ..
- Book_ does not confer any right regarding correction ot age-in: the Service |
Book. Cotrection of age in the SSLC Book{SSC Book passed by the Commi»
ssioner for Government . Examinations will not . be automatically followed
by the correction of date of birth in the Service Register and the requests
for ‘correction of - date of birth-in " the Sérvice, Register made within two
. _years of the - retirement of - the ‘Government Servant ~warranting
condonation of delay should not bé entertained even when the ‘corréction .
“'is requested on the basis of correction made in.the SSLG Book/SSC Book, -
.. Request made -by the ‘employees: to the Government _in the concerned -
" Administrative Departments - for the correction of date of birth noted n - :
their Service Register before two years of, their retirement based on, the:
_correction of date of birth passed by the' Commissioner for Government = - .
Examinations’ will be | considered - and decided on- merits and ‘existing .
orders. = oo, v oo e PPN
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S L e UP. SHANMUGASUNDARAM,: Co
LT s oS Seeratary to Government.” . . -
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